
CITY OF COVINGTON
AGENDA ITEM REQUEST FORM
Caucus Meeting Date
Legislative Meeting Date
Order Ordinance Resolution Presentation

Division/Department Div/Dept Head Signature Responsible Staff Person

Specific Nature of Request

Description of Request Including Background Information if Relevant

Company/Entity (if multiple, list all)

SIGNING ORDERValue/Cost

1. LEGAL DEPARTMENT REPRESENTATIVE DATESource Account No.

2. FINANCE DEPARTMENT REPRESENTATIVE DATEPayment Terms

3. CITY MANAGER DATEAttached?

ADDITIONAL AIR FORM SUB ISSION INFORMATION:

For an Order authorizing an expenditure or obligation of funds , you MUST complete the following:
Value/Cost - The total amount of the expenditure or obligation
Funding Source - Source fund(s) including G/L account number(s) and amounts; if NOT budgeted type "not budgeted"
Payment Terms - The payment terms
If you do not have room to enter all required information, provide it in the Description of Request box with the designator “Funds Continued:”

For an Order approving a contract , you MUST attach a full, complete, unsigned copy of the contract, including ALL attachments and exhibits.
Contract draft and review requests must be submitted to the Legal Department at least one week prior to the AIR submission due date.

For the approval of a new or amended Ordinance , you MUST attach a full and complete copy of the property formatted
Ordinance .

This information can be found under Rule 9 in the Board of Commissioners Rules of Procedure. (O-04-21)

Company/Entity (if multiple, list all)

For privacy, the resume will be provided directly to the BOC instead of being published in the meeting packets.
If the prospective employee is related to any current city employee, then you MUST prominently disclose this fact.

2026 AIR Submission Deadlines
Dec 26
Jan 9 & 23 July 2 & 24
Feb 6 & 20 Aug 7 & 21
Mar 6 & 27 Sept 4 & 25
Apr 10 & 24 Oct 9 & 30
May 8 & 22 Nov 13, & 25
June 5

11/10/2026
11/17/2026

✔

Legal /s/ Frank M. Schultz Frank Schultz

AN ORDER AUTHORIZING STAFF TO SUBMIT A TEXT AMENDMENT TO THE NEIGHBORHOOD DEVELOPMENT CODE
RELATED TO THE CITY'S CHANGE IN FORM OF GOVERNMENT FOR CONSIDERATION BY THE KENTON COUNTY
PLANNING COMMISSION.

Staff is requesting authorization to submit a text amendment to the Kenton County Planning Commission
to update the Neighborhood Development Code to align with the Mayor-Council form of government.
Update Sections: 01.01.3, 02.03.2, 02.05.2, 02.05.4, 03.07.5, 04.08.1, 06.19.1, 06.19.3, 06.19.9, 07.20.1,
07.20.2, 07.20.4, 07.20.7, 07.20.8, 07.20.9, 07.20.11, 07.20.12, 07.22.1, 07.22.3, 07.22.4, 07.23.5,
07.23.6, 07.23.7, 09.27.2, How to Use This NDC, and Definitions: Board of Adjustment, Board of
Architectural Review & Development (BOARD), Citizen Member, City Commission, Fraud and
Victimization.

N/A

N/A

N/A

N/A

YES

N/A

/s/ Frank M. Schultz 10/30/26

Jerome A. Heist 11/04/26

Sharmili Reddy 11/04/26
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